Casual Employees Pa@}l Setup Instructions

Thefillable payroll forms are available on our UTSC HR webdRkase visit our website with
link below to find the list of Casual New hire set up pdyratkage Pleasensure toinclude all
items listed in the Setyp Checklist. Only complatgpackages will be processed. Incomplete
packages will be sent back to the department and will M®Pprocessed.

SetUp Form with Checklist

i XLetter of Offer

T XVerification of SINor New Hire ~A E&](] $§]}v v}8 € «u]E (}JE& E SpEvV] v
T XCopy of Student/Work Permitf (8IN starts with a “9”)

0 XBanking Authorization~ }v(]J]Eu Jv(}&u S]}v ]J* HEE vS (}E &E SuEV]VF
il XCurrent Year TDAnd TD1ONTaxforms

0 XSafetyTrainingAcknowledgement Form

Casual New e set up package:


https://www.utsc.utoronto.ca/hr/payroll-forms
mailto:payroll.utsc@utoronto.ca
mailto:payroll.utsc@utoronto.ca



